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RECORDS MANAGEMENT UNIT
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For instructions on completmg this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, GeoPéua B
30334, Phone - (404) 656-4976 GIST: 221-4983 o

“DHR _J 1. GEORGIA DEPARTMENT OF HUMAN RESOURCES LI‘ ARGHIVES AND HisToRY
Application Date © 7} glvision ofIF?mi ly :nd s‘Ehi ldren Servicel;iication Number 7_
anagement Information Systems 3
6/16/83 878 Peachtree St. N.E. . 83 - 8 7 l .
Application Number Atlanta, Ca. 30357 . Dm Flaoewed = Date Completed
83-14 o 7 . TULTE 1983 |AU63 1 1983
2 PersontoContsct 7777 "“Working Title T “Telephone 'Nu_mber -
Margaret Aldredse _..Operations Avalyst, Sp,  894-4226
3.” Action Requesfed T e v T e e .

a. X Esablish Retention Schedule; record will continue to accumulate.
b, O Disposa of presant accumulation; no further accumulation anticipated.
c. DAmandlApplication No. Check One: [ Change; [ Supercede; [J Void

3 Deves of Series 6. Records Series Title ffollowsd by title ussd in office, if ditfersnt) T T
Earliest Latest (Georgia Child Welfare Information Systems Transaction Regis ter)
an icipated
13/82 '}- P GCWIS Transaction Register
Te.. ¢ Divisiop and Offuce Fummon “- <. What is the function of the Division and ths OFfice in which this récord series is Gresteds .. & 1 777

The Division of Family and Children Services, through the leadership of the Director is
responsible for administering, supervising, and regulating services to depr1ved children,
adults, and families, State-wide; for serving &s liaison with the Regional Office of HHS
concerning the status of the State Social Service Plan and for clearing policy questions;
and for working with DHR Offices 'and Divisions to resolve problems affecting the operation
of the Division.

The Management Information Systems Section is rasponsible for the continuous planning, dev
elopment, implementation, and maintenance of a system vhich will provide informatfon to
improve the management and quality of services to childran as outlined in the State Plan, -
for conducting ongoing evaluation of programs within the Division and recommending any SIS
programmatic changes that are indicated as needed by the periodic evaluations; and for
working with other research and evaluation components of the Department.

7. Records Series Description This file contains the following documents finclude form numbers and titigs, if any ): Attach nmples of the file. |

Documents relating to: rééording daiiy “data trans‘acEio‘nd"df the‘ Ge'c)'fg"ia Cﬁild*ﬁelﬁré E"fn_i’."c'.i;rnmt,ion
System

Included are: GCWIS Transaction Register, which provides a record of data entered about
recipients of the child welfare system.

File isarranged: chronologically by date of report .

8. Monthly Reference Rate How often are records refarred to wnich are: -
One to six months old 2 ; Sewentotwelvemonthsuld___ 1 _;  Thirtesn to wenty-four monthsold __ 0

wwenty-five months and oider _.L_m ?

9. Annual Rats of Accumulation or Records

Lettersize drawers . ;  Legal-size drawers = Shalves _____ _ _ : Other [Specify) 12 cubic feet

Form 4908 (7-78) U 7. e




* . . .
L e e e e s e wl = .Li
YES | NO | 10._Questionnaire_{Place an X" in the proper column) . . ]
a. Is this the officlal copy of the sarias?
X If not, whare is It?
x b. Does the series contain oonﬂdantial infarmation requiring security I'umdllng? if yn, chu lnw or rogulation. ' T
xfﬁ _-C. Is tﬁhnsra Vfl‘lA&LIZB?Ofd? ’ i ', - T . | T o
X | d. Does this series heve h hmor.cal or Iong torn rasearch va!ue? T ’ ) ' '—'
8. Whan one or two documents in the filn maka it necassary to kcep ﬂtd entire filo fqr ] long parﬁd could thasa documents
| x __be schadulod uparatelv? PSS DRy A ] -~
: x1 ot Is the information Sontained in this series ever publlshad? lf yu. mgh Y. e o SN N o )
) ;. Is the mformatlon contained in this serias ever anaiyzsd andlor racardad ina mmnwtzed report?
7 X 1f yes, stiach o copy. L L Voo
h. Isthere a duplmtion of this ssries in your office, or in another office or agency? -
X If yas, where? ) i
b ¢ I._Is tijns serias for a ma;orport:on of:t) regu!urly mlcrofllmsd? - ..y et

X 1 | J. Doestharecord serias result inacofnpptprpnntout? aéries consists entirely of computer printout

1. Flotentnon Requirements The following requires tha series to be kapt: - : - -
a. State Lew PR T ; § d. Audit period _._.:Q__.._vws.
b. Statute of limitation e YBS. o. Administrative need 3 yeens,
¢. Federal law yesrs. _ . .t Federsi retantion instructions ——Yeoars.
f--f'e;‘-_-_;-.‘.” 6o ooensonT (e eyl nofinoge T en ot sy AT T ‘ .
I I R ¥
Attach copy or excerpt of laws or regulstions. Explain admmlstrahve need. i oyazoean DR RN O
Administatively, the GCWIS Transaction Register is needed to provide a data entry audit
» trail for the Georgia Child Helfare Infomtion System, " ot vt © perRivit on’t
A W T TR 0 *oR B S22 TURERE St BN ol R T i SISt s BRI I At {.FZ"'_‘f"‘?,'.‘,"“."'f'“\ L fo"rr::‘.ﬁna"'
ST Ty, ey TR T O Tann st oeftofddbee oo :ﬁ'f-.?f PR vty e’ cehitu-n ri Y ae) b
12 Approved pro\ftcon']nstructiom * Fhis agendy récofimands that the file unasboeutoﬁattheand_ofmh ‘4_—_
iemant aft o n T 0eT T e i der Vear: U Fiscal Year; B3 Other _monthly " AL
] KT Hol W ehd et Ties drea 2 0L 0 T alathisl L2 2 yeddl ihen RV nodte e
" [0 transter 1o local holding sréa; hald f....._’ it vhrm then '~ ""”"-:‘“;-"’5“ teno hos o ralangn
gl Tram?arto State Records Canter; hold™ _J*}.mear{s} Sthed 27 SR e woiirne heR odnerTogns
Destray ~ ~ oaew Ver amdpters et mndalo ooy Toope tdasingy onlooon
ElTrahsfertoSmeArchnvaiforpermaﬁentra;antion. YO e opa Leteatint o atn et ogoannn 300 Tiona
D oOther (Specity) LIEETT TRt ey T osnns o ST notosnTava Lps odatinn s ey L s B
A 5 -¥¥ Recorde will be outpuy on microfiche on or before FY' 85 (7/85).
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Thess ingtructions apply to all prior and future accumulstions of the sarles.
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Recommendations in peragraph : .
are spproved. State AudltorIDn!gnu : ? | ? f)
of explanation,) . ... ¢ Swrstarv of State/Desigras é W M’J\"J | . ﬂ 1' )/59
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